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Respiratory Illness Workplace Policy
It is the policy of Business Name (hereinafter referred to as “the Business”), to protect the health and safety of all employees and contractors (hereinafter referred to as workers) and any other persons connected with or exposed to the operations of the Business. 
The business will endeavour to comply with the requirements of any customer, principal contractor, the remote site owner, and any relevant New Zealand legislation, without placing workers at unnecessary risk of harm from any control measures including vaccination*.
This policy does not form part of any contract of employment or contract for work.
This policy applies to all workers and contractors engaged with the Business.
1. Assessment of Risk
This policy has been created in conjunction with an up to date COVID-19 Risk Assessment that has considered the latest scientific evidence and specifically the Omicron variant dominant at this time. 
It is a finding of the risk assessment that although vaccination may reduce the severity of symptoms, it is significantly less effective at preventing the transmission of COVID-19, which is now endemic in New Zealand.
*There is also an increasing amount of evidence of risk associated with the mRNA vaccinations. Any risk of potential adverse effects from the control measures must be considered against the risk to workers and others from the hazard identified as being COVID-19.
Having considered the most up to date safety guidelines, scientific data, and other evidence, we find that the risk of infection and transmission through normal business work tasks are no higher than outside of work, and so the Business has decided not to require its workers to be vaccinated as a control measure. Vaccination for any disease will continue to be the choice of each worker.
It may be necessary to review the Risk Assessment as new variants appear or for other work sites taking into consideration the following.
a. The actual risk of harm posed to workers considering unbiased studies and data from around the world.
b. How many people the workers will potentially encounter.
c. How easy it will be to identify those people.
d. How close the worker is in proximity to other people.
e. How long the work requires the worker to be near other people.
f. Will the work involve regular interaction with people considered higher risk of severe illness from COVID-19, such as people with underlying conditions.
g. Is the risk of COVID-19 infection and transmission in the work environment higher or lower compared to the risk outside of work.
h. Any site-specific policy, rules, and procedures.

2. Control Measures to minimise the spread of respiratory illnesses
Based on the current risk to workers and others in this type of work setting, control measures are required to minimise work related harm and to also reduce the risk of transmission of COVID-19, colds, and flu to other more vulnerable people that workers may meet.
Customers, delivery drivers, contractors and other non-staff members shall be permitted onto the company-controlled sites and the following measures shall be implemented to protect the health and safety of workers and others.
To reduce the spread of respiratory illness at work, the following steps will be taken: Recommended, consider, optional.
a) Symptomatic people must stay home and wear a mask on medical appointments. 
b) Any worker who has tested positive for Covid should comply with MoH isolation guidelines. 
c) Sanitiser should be available, hands should be washed regularly, and sneezing/coughs controlled (into elbows or tissues).
d) High touch surfaces, utensils and tools should be cleaned before and after use (especially hospitality).
e) Site visitors should sign in and follow normal induction policy. 
f) Reception and front-line retail counters could have a Perspex screen at face height.
g) Indoor work where more than two people work in proximity should be in a ventilated area (or with open windows) or open area (roller doors opened, extraction fans on etc)
h) Workers could be spaced at least 1 metre apart when indoors.  
i) Mask wearing for workers in all situations is optional OR in accordance with principal contractor or site owner PPE requirements.
j) Other
The Business shall ensure that the regularity with which the premises is cleaned is adequately increased to reduce the risk of surfaces, equipment and any other utensils used by workers and others being contaminated.
The Business shall ensure proper ventilation on the premises wherever possible and all those subject to this policy shall assist in letting fresh air into enclosed spaces wherever possible (for example by opening windows).
Workers shall be provided with the necessary training and relevant personal protective equipment (PPE) and shall be required to wear such PPE as specified above and according to remote site requirements.
PPE can be requested from the Managing Director.
3. Workplace testing
Rapid Antigen Testing may be required at the locations specified by the customer, principal contractor, or the site owner. These tests will be supervised by the appropriate person onsite.
The results will be made available directly to the worker and the results will be shared with the Managing Director.
Any time spent taking a COVID-19 test as required under the policy shall count as time spent working.
In the event of any positive result, staff members should immediately follow MoH advice regarding isolation and any further testing. 

4. Personal data
Information about an individual’s health is protected as per the Privacy Act 2020.
In relation to COVID-19, the Business may be required to process private information to verify COVID-19 related absences and as part of any site specific workplace testing scheme.
The Business will only ever process your COVID-19 health data when this is permitted by law. This will usually be where this is necessary to protect the legitimate interests of the Business, and this is necessary for employment (as per a contractual requirement) or where this is necessary to protect public health.

5. All persons subject to this policy.

a) are, unless exempt from doing so, required to wear a face covering whenever in a part of the premises which is open to the public or otherwise where they are likely to come into close contact with members of the public.
b) required to comply with the principal contractor or site owners PPE rules.
c) are encouraged to meet or congregate outdoors wherever this may be possible.
d) should maintain regular hand washing and hand sanitising.
e) should assist with the ventilation of the Business premises (for example keeping windows open etc.).
f) should assist with the sanitising and wiping down of surfaces and equipment after use; and
g) should cover their mouth and nose when coughing or sneezing (with a tissue wherever possible or into their elbow if no tissue is available).



6. Remote working
In response to the COVID-19 pandemic, check what remote working arrangements have been put in place by the principal contractor or site owner.
Depending on the alert level setting, Administrators who can work from home will be engaged in discussions with management on how this can be achieved safely and effectively.
Workers and contractors will be provided with information and training on how to comply during remote working on other sites and how to restrict entry to the public if required.
7. General
The Business asks that all contractors and workers familiarise themselves with this policy and all new working procedures which may be implemented from time to time.
Where a worker has any concerns or questions relating to their duties because of a respiratory illness or this policy/RA, please contact the manager.
This policy shall be updated from time to time as may be required.

Signed:                                                           Date:
FIRSTNAME LASTNAME - Managing Director
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